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Application to be a registered trainer for trustees of occupational pension schemes
The requirement for trustees to receive appropriate training was introduced on the first day of February 2010 when section 28 of the Social Welfare & Pensions Act 2008 came into operation. This legislation was introduced to promote better knowledge and standards of services provided by trustees.

The Pensions Board has a statutory function under Section 10 (1) of the Pensions Act to encourage the provision of the appropriate training facilities for trustees of schemes.

The Pensions Board recognises that appropriate training may be provided in a number of different ways, such as:

· by completing The Pensions Board e-learning course, or

· by completing a trustee training course. A list of self certified trustee trainers is outlined on the Boards website at www.pensionsboard.ie, or

· by completing appropriate trustee training with a corporate trustee service provider, life company, broker or legal advisor, or
· administrators of single member schemes sometimes provide trustees with a trustee training booklet to assist them with their obligation to undertake appropriate trustee training.

The Pensions Board would recommend that anyone providing any form of trustee training to register as a self-certified trustee trainer.  A list of self-certified trustee trainers are compiled by the Board and posted on its website under Trustee Information.

How to register
Companies and individuals can apply to register as a trainer for trustees of occupational pension schemes by completing the attached form.

Applications to be a registered trainer are operated on a self-certification basis. 

This registration facility is also available to trustee trainers for one member schemes.
In this process the Board is neither endorsing nor certifying the content of your course material and you should not do so either.

When accepted as a registered trustee trainer you can use the following statement on/in your promotional material – ‘Company x is registered as a trustee trainer with The Pensions Board’.

Over time, the Board will carry out ongoing evaluation of individual courses, including meeting the trainers and visiting courses being delivered on-site. Continued inclusion on the register will depend on the outcome of this audit activity.

The Board would advise intending applicants that prior to completing the application form they should read through the application form in detail and familiarise themselves with the guidance and FAQs section on trustee training on the Board’s website.
Applicants should also pay particular attention to the commitments required in the self-certification element of the application form.
For further information, contact:

Information 

The Pensions Board

Tel: 01 613 1900

E-mail: info@pensionsboard.ie
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It is important that due care is taken in completing the application form to be a 
registered trainer for trustees of occupational pension schemes
	Application to register as a trustee trainer

	Date of application:
	

	Company /Individual name:       
	

	Address:
	

	Contact person:
	

	Title/Position:
	

	Phone:
	

	Email:       
	

	Web:
	

	Certification:

	1. Please confirm that you/your company are capable and competent to provide “appropriate trustee training” as outlined in section 59AA of the Pensions Act.

	

	2. Please confirm that in the preparation of your training documentation you have read and understood the Board’s information guidelines and FAQs on trusteeship including the Trustee Handbook (3rd edition).

	

	3. Are you satisfied that your course materials are compliant with the trustee training requirements as set out under section 59AA of the Pensions Act.

	

	4. How long have you been providing training for trustees?


	

	5. Please list the qualifications and/or experience of those providing trustee training:


	6. Please list the types, levels, locations, frequency  and costs of courses you provide:



	7. Please supply a brief outline of the training course structure, how it is delivered, the topics and subjects covered (max 200 words):


	Application to register:

Name (block capitals): ______________________________________

Signed:___________________________________________________

Title:_____________________________________________________

Date:____________________________________________________


Notes on completion of the application form:
· All sections of the form must be completed in full
· “None” or “Not Applicable” should be entered where appropriate, but blank spaces or “to be advised” or similar responses will result in the application being rejected and returned to the applicant
· If the applicant is a body corporate, the form must be completed by a duly authorised director, manager or officer of the company
· Only contact and location details of registered trainers will be posted on the Board’s website

· All the information gathered by this exercise will only be used internally by the Board for the purpose of registering trustee trainers and will not be shared with any third parties
· You can send a scanned signed copy of this form by email to trusteetraining@pensionsboard.ie or by post.
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